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<:~ tST FOR RECORD RETENTION L
__vmnitted to the Records Manageu~.v “Division
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SCHEDULE NO.
2

Yall of Records Commission

Page No, 1

1. hequesting.}gency

. Water Pollution Contx/*ol Cormigsion

2+ Division or Bureau of Requestiﬁg-Agenoy

3. Authorization Requested (Check only one of the squares below)s .

A

Dispoée of present

accunulatione NoO

additional accumulation
is anticipated, Records
have ceased to have

value to warrant reten-

11X

B . . c
Establish retention sche=-

Microfilm and destroy

dule for records for which originals., Originals
there is a continuing accumu=~ if not microfilmed would
lation. The records will cease be retained for the period
to have value to warrant their of time indicatcds
retention after the period of

\/ R

tione. 1

time indicated.

ll»o
Item
No.

S5« Description of Records
Yescribe records accurately. Include title, form numbcer,
purpose, size of documcnts, inclusive dates, quantity (cubic
or linecar feet), and show recommcnded retention period. -

of Hall of Rc~
cords and Roard

6. Recommendation

of Public Works,

1.

3.

CGRRESPOHDE§CE

HAP FILE

CASE FILE

Congists of an indivi&ual folder for each industrial plant,
commnoyrcial business or municipality which has had a poliun-
tion problem or been subjected to examination, Folders

will contain or all of the following: 1lsboratory report
form (847 x 11v), correspondance, legal data, photographs,
blueprints, and enginecring reports prepared by the distxrict
engineerge Closed files are maintained for plants vhich
have gone out of business, Thegse folders should be included
in the recommendation as the plants themselves remain and

the possibility of their reopening is ever present, Oceupy
nine drawers, from 1947 to date.

REGO%&EHDATIOR: retain parmanentlsz

Correspondence with State and federal agencies, other ‘States;
mmicipalities, counties, corporations and individuals

dealing with the problems of water pollution; occupy geven
drawera, 1947 to date,

RECOMMENDATION: retain threae years,

phical, mty‘ mipmw. 3tate, Potomac Basin,
. Maps are maintained in one 6-drawer
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7. hgeney, Division or Burcau Hepresentative

_ Lanfulilea_

Lot

L 1753

Bignaturc - Title

/Date’

Schedulo Authorized as Indicated in
Col., 6 by. Hall of Rccords Commission

Sagd |1, 1963
3)

Disposal Authorized as Indicatecd in
Col. 6 by Board of Public Works.:

Datc

Signature Daté

— Signature:;aic>t4sk
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